
 JOB DESCRIPTION – Housekeeping Attendant 

 Personal Qualities: 
 The role of the housekeeping attendant is to provide consistency and support in keeping the Inn, 
 Chalet, Cabins, Activity Center, and Frontier Hall to the standards as set by the camp, to provide a 
 clean and healthy atmosphere to the summer camps and retreats. This position is vital to minimizing 
 risk for communicable diseases (ie. diarrhea, COVID-19, etc). 

 The individual selected for this role must be a born-again Christian, who agrees with the camp’s 
 statement of faith, and is in active fellowship in his or her local church.  Ideally, this individual has been 
 involved in camp work in the past. This individual will be an excellent role model to all staff in the way 
 they conduct themselves throughout their time of active service while at camp. He / She will report to 
 the housekeeping coordinator. 

 Skills: 
 The successful applicant will be comfortable working with and around large groups of young people. 
 He / She will have strong communication and interpersonal skills, so that he / she is comfortable 
 working with individuals in housekeeping and in the tuck shop, engaging with staff and campers. The 
 successful candidate will have a knowledge of cleaning and sanitation products, techniques and 
 methods. He / She will have a working knowledge of operating cleaning equipment. He / she should 
 have the physical stamina and mobility including the ability to reach, kneel and bend, and the ability to 
 lift, push and pull required load (usually about 30lbs). 

 Duties: 
 ✔  Ensure all surfaces are cleaned and sanitized in high contact areas, and as part of the schedule 

 provided by the housekeeping coordinator / summer / executive director. 
 ✔  Clean corridors, lobbies, stairways, elevators and lounges as well as guest rooms 
 ✔  Organize work schedule from the room status list, arrivals and departures 
 ✔  Keep supply closet stocked of cleaning supplies for the cleaners (Communicate needs to the 

 summer / executive director) 
 ✔  Keep laundry / utility rooms tidy, and stocked with toilet paper, paper towels, laundry supplies 

 and Kleenex (Communicate needs to summer / executive director) 
 ✔  Wash any bedding and laundry used by speakers 
 ✔  Make up beds for speakers (Sherman Suite), as needed 
 ✔  Assist with cleaning / sanitizing the washrooms on regular basis, and ensure stocked with 

 needed supplies. 
 ✔  Assist with cleaning the different buildings on a daily basis. 
 ✔  Stock supplies in Central (Cabin) washrooms for cleaning and general use 
 ✔  Ensure mops, brooms, and buckets are available for cleaning throughout camp 
 ✔  Assist in tuck shop with campers 
 ✔  Attend and participate (possibly lead) in the daily devotion time with the other support staff 
 ✔  Other duties as assigned 
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 PERSONAL CHARACTER TRAITS 

    Passionate about pursuing Jesus  – You have a deep relationship with Christ that is 

 modeled through character and competence. You have strong spiritual disciplines. Your faith is 
 part of your everyday life. You strive to live it out practically, authentically and humbly. 

    Passionate about helping others pursue Jesus  – You  have an understanding of people 

 and how to align them in pursuing wholeness with Jesus. You believe in the future of Rivers 
 Edge Camp & Retreat Centre. You take your responsibilities seriously. 

 GUIDING PRINCIPLES: 

    Called -  Have a deep purpose about your life that  flows from a strong awareness that God 
 has directed you to serve Him by using your passion and giftedness. 

    Character -  Have demonstrated a high moral integrity  that exhibits itself in your personal life, 
 your spiritual life, and your relational life. In other words, you are truthful, faithful, sincere, 
 hardworking—a person worthy of respect. 

    Committed -  Displaying a spiritual authenticity through  a mature and consistent commitment 
 to Christ and His kingdom purposes. 

    Compatible -  Be a good ministry fit, a relational  fit, and a skill fit with the Rivers Edge Service 

 Team. 
    Coachable -  Be aware of your own limitations and inadequacies  and eager to learn and to 

 improve. In other words, you will never stop learning as a person. 
    Competent -  Demonstrates a high degree of effectiveness  in your previous roles and continue 

 that high level of proficiency at Rivers Edge. 
    Congruent -  A strong  supporter of the Camp’s position in relationship to the denomination, 

 and willing to work in cooperation with the statement of faith and the policies and procedures 
 of the Evangelical Missionary Church of Canada and its doctrinal views which are in harmony 
 with this ministry and the Leadership Team Leader. 
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